To:             Parents/Guardians and Students of Introduction to Clinical Laboratory Science
From:         Mr. Matthew Talbot

Date:          September  1, 2013
Regarding:  Classroom Conduct, Procedures, Expectations and Consequences
The primary role of this course is to serve as an introduction to the field of Clinical Laboratory Science.  It incorporates the studies of Biology, Chemistry, Microbiology, Serology, Genetics, and Anatomy and Physiology into the daily routine of the clinical laboratory scientist.  Content taught in this class will deal with information to perform and evaluate tests on blood, body fluids and tissues (in a simulated environment), conduct research on the development of new tests and methodologies, and monitor quality to maintain test performance of the highest standard.   Students interested in pursuing this course should have an interest and aptitude in the sciences, particularly chemistry and biology.

In order to be successful, it is important to have good communication between all involved in the learning process.  It is equally important to have clear expectations and procedures for student responsibilities and behaviors.  To ensure that all students and their parent/guardian are aware of these, I have a summary that I ask every student and his/her parent/guardian to read, sign, and return.   

My Commitment to My Students

· To be prepared and ready to teach everyday 
· To lead my students by my example

· To continue to be a life-long learner.
· To be able and competent in my subject matter and the Massachusetts Curriculum Frameworks.
· To challenge my students with meaningful work.
· To be clear in my instruction and in my directions.
· To expect and support the best possible achievement from each one of my students.
· To be accurate and timely in grading.
· To be fair and to listen.
· To maintain an orderly and comfortable classroom.
What Students Should Bring to Class Each Day

· An open mind and come to class prepared and ready to learn (assume there may be a pop quiz every class meeting).  
· A demeanor of pride and respect.
· Any assigned reading texts. 

· A science notebook (three ringed binder) set up accordingly with all notebook pages being dated and kept neat and dividers for Classroom Expectations/Agendas, lecture/handouts, labs, and homework.

· Writing, coloring (12 color minimum), measuring, and calculating implements
· Completed homework and/or class work assignments

Writing and Communicating Expectations in the Science Classroom 

· Students should read analytically to support conclusions drawn from text.
· Students should produce clear and coherent writing that is appropriate to task, purpose, and audience.
· Students should adapt speech to a variety of contexts and tasks.
·  Students should solve problems and complete tasks by reasoning critically and creatively.
· Students should process information critically to become capable researchers.
·  Students should demonstrate technological literacy to facilitate learning.
· Students will assimilate, analyze, interpret, and evaluate information critically to become capable researchers. We will be going over different writing formats for the science classroom including Links, the Collins Method, and the APA format.
Homework / Class work Procedures

· Homework / Class work is to be done on lined paper that is clean cut – no “edges” with a complete and correct heading; to be located in the top right hand corner of your paper.  Answers are to be complete; no letters or single words, unless otherwise stated.

· This class will follow the protocol set forth in the student/parent handbook in regards to make-up tests, labs, and quizzes. Homework is due on the date assigned; no credit will be given for late work unless missed due to an excused absence—Exceptions will be made for unusual circumstances when accompanied by a note from a parent/guardian.

· It is the responsibility of the absent student to retrieve assignments from the class inbox/outbox and notes from a classmate, or email the teacher.

· It is the responsibility of the student to keep a neat, organized and maintained notebook

Student Behavior Procedures

· When the teacher calls for attention of the class, class will come to order.
· Students are reminded that the bell system is intended for the teacher; therefore, the teacher dismisses you from class, not the bell.
· Students are expected to come into the classroom quietly, take assigned seats, get ready for class, and complete bell work. Students are expected to be on time and to come to class prepared, per order of the school’s mission statement. 

· Cheating and Plagiarism will not be tolerated under any circumstances.
· Students are expected to show consideration for other people, their ideas and their property. Students are reminded that there are no rude remarks or noises, throwing of anything, fighting, or fooling around in the classroom. Students will not harm or instigate the animals in the classroom. Students are reminded, for safety reasons, that there is no eating or drinking in the classroom during laboratory sessions.
· I am more than willing to offer extra-help after school for tutoring and homework club.  Please see me to make arrangements or email me questions to my school email address (please keep emails appropriate).

Class Topics:

· Intro to Clinical Laboratory Science
· Safety in the Clinical Laboratory
· Collecting and Processing  Specimens

· Systems of Measurement and Lab Equipment

· Microscopes and Photometry

· Laboratory Mathematics

· Quality Assurance and Automation

· Laboratory Computers

· Divisions of the Clinical Laboratory
· Chemistry

· Hematology

· Coagulation and Hemostasis

· Urinalysis

· Extravascular Fluids and Miscellaneous Specimens

· Microbiology

· Immunology

· Serology

Grading Procedure

·  Your grade in this course is based on a weighted average:
· Tests.……….……….............................................................45 %

· Homework  and Classwork….……………………….……………...25%

· Quizzes and  Labs………………….……………..…………………….…30%

· No extra credit is given (it’s easier to keep up then to catch up).

Consequences

· Students are reminded that the teacher in this class respects the needs of all the students.  Any non-conformists to the aforementioned expectations and procedures will be handled in accordance to the discipline policies as set forth in the student handbook.

The teacher of this class, reserves the right to change any rules or consequence, as stated in these guidelines, if needed for the productivity of this class. 

Videos

Although I show minimal amount of videos in class, please be aware that I do show some movies with a G, PG, PG-13 or R rating.  The movies that I show in class are tasteful and relevant because they help reinforce certain topics with an every day approach.  

IF YOU HAVE ANY PROBLEMS WITH YOUR STUDENT WATCHING MOVIES WITH A PG-13 OR R RATING, PLEASE INFORM ME SO ON THE INCLUDED ACCEPTANCE SHEET AND PROPER ARRANGEMENTS AND ASSIGNMENTS WILL BE MADE FOR YOUR STUDENT.  IF NO COMMENTS ARE MADE, I WILL ASSUME YOU ARE ALLOWING ME TO SHOW THESE MOVIES TO YOUR STUDENT WITHOUT FUTURE NOTIFICATION AND/OR CONSENT.

I look forward to having the opportunity to have you as a student in my class and having a comfortable working relationship with interested and involved parents.  As a Parent/Guardian and Student partnership, please take the time to read and understand the nuts and bolts of this classroom.  If you need to phone or meet with me for any reason, please feel free to call me at 508/324-3115 ext. 421, email me at talbotm@sbregional.org  , visit my website at http://envisciguy.weebly.com or send a note with your student.  I promise a quick response.
Sincerely, 

Mr. Matthew Talbot

To:              
Parents/Guardians and Students of Introduction to Clinical Laboratory Science
From:          
Mr. Matthew Talbot

Date:           
September 1, 2013
Regarding:
Classroom Conduct, Procedures, Expectations and Consequences

Once Parent/Guardians and Students have both read and discussed the classroom guidelines, please sign and return it to me as your way of accepting them.  This is your first homework assignment.  Make it count by bringing it to our next class meeting.

Attached, please find the Lab Safety Contract.  It is important that you read, sign and date that form as well.

Thank you,

Mr. Matthew Talbot

_______________________________________________________________________

Student’s name: ________________________________________

Student’s signature: _____________________________________

Parent’s/Guardian’s name: ________________________________

Parent’s/ Guardian’s signature: _____________________________

Please check one box:

· I agree to the classroom rules and regulations including the video protocols. 

· I do not agree to the classroom rules and regulations and I am specifying why below. 

_________________________________________________________________

Comments / Concerns/ Suggestions:

